
Financial Aid Policy and  
Procedures
2020 2021



Table of Contents

FINANCIAL AID    

BRANCH 





- 900-Hour Program
.1 - 1300-Hour Program

8
7 Third Third Pell Grant ................................

Third/Fourth Third 



1.0 INTRODUCTION
1.1 Statement of Purpose

( ) C
(C )  

e

1.2 Financial Aid Reference Documents

2.0 PHILOSOPHY AND POLICIES OF STUDENT FINANCIAL AID

2.1 Mission of ArclabsWelding School

2.2 Arclabs Philosophy of Financial Aid



3.0 ADMINISTRATIVE AND FINANCIAL AID ORGANIZATION AND OFFICE
MANAGEMENT

3.1 Authorizing Aid, Disbursing Aid and Separation of Duties

 C

3.2 Purpose of the Financial Aid Office

 

3.3 Responsibilities of the Financial Aid Administrator and Coordination
with Coordinators at Each Branch Location

3.4 Responsibilities of Business Office



3.5 Office Hours and Services

3.6 Financial Aid Personnel

Emily McPheron

Emilee Crooks

C

 

3.7 Third Party Services

3.8 Financial Aid Records Management



1 8 3

C
C

3.8.1 Security of Financial Aid Records and Student Records

C

3.9 Location of Records

3.10 Organization of Student Financial Aid Record



3.11 Confidentiality and Inspection of Student Records

4.0 PARTICIPATION IN FEDERAL FINANCIAL AID PROGRAMS
4.1 Institutional and Program Eligibility

C

4.2 Purpose of Pell Grant and Federal Direct Loan Programs



4.3 Other Financial Aid Programs

G

4.4 Definition of Title IV Academic Year

5.0 STUDENT CONSUMER INFORMATION

R

6.0 APPLYING FOR FEDERAL FINANCIAL AID PROGRAMS

6.1 Student Application

 

( )



7.0 VERIFICATION



7.1 Acceptable Documentation for Items to be Verified

7.1.1 Household Size



7.1.2 Number Enrolled in Postsecondary Education

7.1.3 Adjusted Gross Income

7.1.4 U.S. Income Tax Paid

7.1.5 Income Earned fromWork (non tax filers)

7.1.6 Certain Untaxed Income and Benefits

7.1.7 SNAP benefits



7.1.8 High School Diploma or GED® Requirement

7.1.8. Checking the Validity of a High School Diploma

7.1.8. Foreign High School Diploma

C  

7.1.8. Checking the Validity of a GED



7.1.9 Identity / Statement of Educational Purposes

2

7.1.10 Child support paid

7.2 Verification Status Codes

7.3 Completion of Verification



7.4 Verification Deadline

C

7.5 Verification of Other Information

7.6 Supplemental Verification List Used by FAA

8.0 PROFESSIONAL JUDGEMENT

C

9.0 DEPENDENCY OVERRIDES



10.0 DOCUMENTS REQUIRED PRIOR TO AWARDING PELL AND DIRECT
LOANS

10.1 Procedure to Follow Concerning Missing Information

10.2 Procedure to Follow Concerning Conflicting Information

10.3 Procedure for Handling Void Applications

 



10.4 Procedure for Handling Rejected Applications

10.5 Procedure for Handling Ineligible SAR/ISIR

11.0 OTHER ELIGILITY REQUIREMENTS

11.1 Need

11.2 Default Status
 

11.3 Educational History of Student

11.4 Social Security Benefits

11.5 Undergraduate Status



11.6 Course Repeats

12.0 PELL GRANT AWARDS

12.1 Amount of Pell Grant

2 6 95

12.2 Cost of Attendance

6 4 6 4

  5   5

  .   2,

      ,2

    

20 00 00

    

  2.   , 5

      ,

  9 7   

2 00 00



6 40

12.3 Determining Scheduled Award

12.4 Crossover Payment Periods

13.0 FEDERAL DIRECT STUDENT LOAN AWARDS

13.1 Federal Direct Subsidized Loans

13.1.1 Interest Rate on Direct Subsidized Loans

%

13.1.2 Eligibility



13.2 Federal Direct Unsubsidized Stafford Loans

13.2.1 Interest Rate on Direct Unsubsidized Loans

13.2.2 Eligibility

13.3 Borrower Requirements

13.3.1 Entrance Counseling



13.3.2 Sign Master Promissory Note (MPN)

13.3.3 Exit Counseling

13.4 Origination Fee

5 .
13.5 Federal Student Loan Deferment

13.6 Refusing to Originate/Certify a Loan

13.7 Federal Direct PLUS Loans for Parents



13.7.1 Interest Rate on Direct PLUS Loans

13.7.2 Borrower Requirements

13.7.3 Annual Loan Limits

13.7.4 Loan Fee

13.7.5 Direct PLUS Loan Repayment

13.8 Loan Entrance/Exit Counseling (Required)



13.9 Borrower Rights & Responsibilities



13.10 Direct Loan Quality Assurance Process

C

C  







31 2
2



14.0 CASHMANAGEMENT AND FISCAL OBLIGATIONS

14.1 Separation of Duties

 
C

14.2 Bank Accounts

14.3 Disbursing Funds
14.3.1 Payment Periods

14.3.2 Requirements for Disbursement



14.3.3 Initial Disbursements in First Payment Period – Pell Grant Funds

C  

14.3.4 Initial Disbursements in First Payment Period –Direct Loan andPlus Loan Funds

C

14.3.5 Second Disbursement in Second Payment Period – Pell Grant Funds

14.3.6 SecondDisbursement inSecondPaymentPeriod–DirectLoanandPlusLoan Funds



14.4 Notifications/Authorizations

14.5 Overpayments
14.5.1 Common Types of Overpayment

14.5.2 Overpayment Due to Incorrect Data

14.5.3 Overpayment Due to Institutional Error
C

14.5.4 Title IV Credit Balances

z



14.6 Withdrawal/Return of Title IV Funds/Institutional Refunds

14.7 Leave of Absence

14.8 Accounting and Reconciliations

C

 

C



15.0 DEFAULT MANAGEMENT

16.0 DEPARTMENTAL REQUIRED REPORTING

16.1 Enrollment Status Reporting Procedures



16.2 Transfer Monitoring Procedures





17.0 FRAUD ANDMISREPRESENTATION
 
 
 

17.1  Policy for Fraud
 

17.2  Procedures for Fraud
 
 

 
 

 

may  

17.3  Arclabs Commitment to Integrity
 

 
 



18.0 AUDIT REQUIREMENTS

18.1 Preparation for Audit

19.0 NON DISCRIMINATION STATEMENT



.0



2019-2020 Verification Tracking Groups




